
 
Inside Out: Photography Guide  
 
Remember, all Inside Out project are vertical orientation.  

 
Getting Started: 

1. Make sure the camera battery is charged 
2. Insert camera card (be sure it’s in the right orientation) 
3. Turn on camera  
4. Compose and take some images in auto mode.  
5. To get more particular with your images,  

Set Menu Options: 
a. Menu>JPEG + RAW 
b. Turn dial to either AV (Aperture Priority-you set the aperture to change 

the depth of field and the camera sets the shutter speed) or TV (Shutter 
Speed Priority-your set the shutter speed to create a sense of movement 
or frozen time and the camera sets the aperture) 

c. Make sure the ISO (sensitivity to light) is set to auto. 
d. Make sure the WB (white balance--to make the light look neutral) is set to 

auto. 
e. On lens set focus to either MF (manual focus or AF (auto focus)  
f. How to erase images on the card. Menu>tab 4>erase card 

 
Making an Image 

1. SHALLOW DEPTH OF FIELD (Show a HONY example) 
a. Set camera to AV (aperture priority) 
b. The lower the number 2.8, 3.5, 4, 5.6 the shallower the depth of 

field.  
c. Set the aperture by rotating the nubby dial at the top of the 

camera.  
d. Note, the closer you are to your subject the shallower your depth 

of field will become.  
2. GREAT DEPTH OF FIELD (Show a Debit Series example) 

a. Set camera to AV (aperture priority) 
b. The higher the number 11, 16, 18, 22, 32  the shallower the depth 

of field.  
c. Set the aperture by rotating the nubby dial at the top of the 

camera.  
d. Consider what is and is not in the frame.  Do the elements in the 

frame aid in what you’re trying to convey?  If not, get physically 
closer to your subject by moving or changing your focal length 
(18-55 mm). 

 



 
 
Backing Up Files 

1. When you’re done photographing backup your files.  
2. Take card out of camera and insert it into the SD reader on your MAC or PC.  If you 

don’t have a built in one then you can use the external reader in your bag.  
3. Copy the files to the desktop and erase the files on the card.  *When you return the 

camera you should expect that the card will be overwritten.  
 
Adobe Photoshop PS 
Free 7 day trial of Adobe Photoshop PS here: 
https://creative.adobe.com/products/download/photoshop?promoid=61PM825Y&mv=other  
 

1. Place files on desktop 
2. Select the .jpg of your file and drag it to the Photoshop icon on your dock 
3. Make sure your menu is set to default by going to window>workspace>essentials 

 
 

4. Above go to Image>Image Size

 
a. First, unclick resample image.  Make the resolution 100 ppi. The width and 

height will size accordingly. 
b. Click ok 

 
 

https://creative.adobe.com/products/download/photoshop?promoid=61PM825Y&mv=other


 
 
 
 
 

 
 
 

5. Make your image black and white 



a. Make sure your layers palette is open. See here:

 
b. Click on the circle at the bottom of the layers palette that is half black and half 

white. The select the black & white option.  Your image will become black and 
white.  



  
6. Optional step: Levels.  If you need more contrast in your image to to window>layers. 

At the bottom of the layers palette select the black and white circle icon and select 
levels.  



 
7. Once the levels box is open move the sliders to get more or less contrast.  

 
Save File:  Go to file>save as.  Save as a .tiff (layers) and a .jpeg (flattened) 

 
Please format the file name of your portraits like the following: 
city_country_groupleader_participantsnames.jpg (or .TIF) 

 
Examples: Paris_France_JohnSmith_JaneMiller.jpg 

 
DO NOT USE 
Spaces; use “_” instead 
Dot or foreign characters (like ç é à ü) No .PNG files, please  

 
 

 
 


